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RESOLUTIONNO. 4282

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

AUBURN, WASHINGTON, AMENDING THE CITY COUNCIL

RULES OF PROCEDURE AS ADOPTED BY ORDINANCE NO.

5802 ON FEBRUARY 2, 2004

WHEREAS, on February 2, 2004, the Auburn City Council adopted Ordinance
No. 5802 approving the Rules of Procedure of the City Council; and |

WHEREAS, Ordinance No. 5802 also provided that future amendments or
modifications to the Council Rules of Procedure could be accomplished by
Resolution properly introduced and passed by the City Council; and

WHEREAS, the Council Committee on Committees has recommended
modifications to the Rules of Procedure. |

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF AUBURN,
WASHINGTON, IN A REGULAR MEETING DULY ASSEMBLED, HEREWITH
RESOLVES AS FOLLOWS:

Section 1. The Rules of Procedure of the City Council, as adopted by
Ordinance No. 5802 on February 2, 2004, are hereby amended as set forth in Exhibit
“A”, attached hereto and incorporated herein.

Section 2. The Mayor is hereby authorized to implement such administrative
procedures as may be necessary to carry out the directives of this legislation.

Section 3. This Resolution shall take effect and be in full force and effect

upon passage and signature hereon.
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DATED and SIGNED this

ATTEST:

day of December 2007.

CITY OF AUBURN

Danielle E. Daskam,
City Clerk

APPROVED ASH0 FORM:

~

Danlel B. Meid, “ \
Clty Attorney
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PETER B. LEWIS
MAYOR
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RULES OF PROCEDURE OF THE CITY COUNCIL OF
THE CITY OF AUBURN, WASHINGTON

SECTION 1 - AUTHORITY

The Auburn City Council hereby establishes the following rules for the conduct of
Council meetings, proceedings and business. These rules shall be in effect upon
adoption by resolution of Council and until such time as they are amended or new rules
are adopted in the manner provided by these rules.

SECTION 2 - COUNCIL MEETINGS

All meetings of the City Council shall be open to the public and all persons shall be
permitted to attend any meeting of this body, except as provided in RCW Chapter
42.30.

The City Clerk shall be responsible for preparing agendas for all City Council meetings
pursuant to the authority of Section 2.03.100 of the City Code".

The City Clerk shall cause to be prepared action minutes of all of the Council meetings,
which minutes shall contain an account of all official actions of the Council. Council
meetings shall be electronically recorded and retained for the period of time as provided
by State law.

2.1 Regular Meetings - In accordance with Sections 2.06.010 and 2.06.020 of the
City Code, the regular meetings of the City Council shall held on the first and
third Mondays of every month at in the City Hall Council Chambers located at 25
West Main Street, Auburn, Washington. The regular meeting location may be
changed by a majority vote of the City Council.

12.03.100 Meeting coordination duties.

The mayor or the mayor’s designee shall be responsible for the preparation of agendas for the
meetings of the council and of the various boards, commissions and committees of the city, and for
‘including in those agendas the items and issues appropriate for consideration by the council and the
various boards, commissions and committees of the city. The mayor or the mayor's designee shall also
be responsible for publishing notices for meetings and for public hearings for the meetings of the council
and the various boards, commissions and committees of the city, and for setting the dates and times for
said public hearings, except in those instances when setting dates and times for public hearings is
required by statute to be done through council resolution. (Ord. 6761 § 1, 2003.)
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Regular Council meetings will begin at the hour of 7:30 p.m.

A quorum shall constitute four or more Councilmembers for the transaction of
business.

In the event that a scheduled Council meeting falls on a legal holiday, the

meeting shall be held at 7:30 p.m. on the first business day following the holiday.

The Mayor shall be seated at the center of the dais, and the Mayor Pro Tem shall
be seated to the Mayor’s immediate left. When the Mayor Pro Tem is acting as
the Presiding Officer, in the absence of the Mayor, the Mayor Pro Tem shall be
seated in the center of the dais. The seating arrangement for the other members
of the Council shall be as directed by the Committee on Committees.

[See ACC 2.06.010 (Ord. 3916 § 1, 1983; 1957 code § 1.04.010); ACC 2.06.020 (Ord.
3759 § 1, 1982; 1957 code § 1.04.020); ACC 2.06.030 (1957 code § 1.04.060); ACC
2.06.080 (1957 code § 1.04.090).]

2.2

2.3

2.4

Special Meetings - In accordance with Section 2.06.040 of the City Code and
Section 35A.12.110 RCW, a special meeting of the City Council may be called by
the Mayor or any three members of the Council by written notice delivered to
each member of the Council at least 24 hours before the time specified for the
proposed meeting; provided, however, that no ordinance or resolution shall be
passed, or contract let or entered into, or bill for the payment of money allowed,
at any special meeting unless public notice of such meeting has been given by
such notice to the local press, radio and television as will be reasonably
calculated to inform the city's inhabitants of the meeting.

[See ACC 2.06.040 (1957 code § 1.04.070).]

Emergency Meetings - Emergency meetings may be called by the Mayor, in
accordance with Section 42.30.070 RCW, when by reason of fire, flood,
earthquake, or other emergency, there is a need for expedited action by the City
Council to meet the emergency, in which case, the meeting site notice
requirements otherwise applicable shall not apply.

Executive Sessions - A Council meeting that is closed except to the Council,
the Mayor, City Attorney and authorized staff members and/or consultants

- authorized by the Mayor. The public is restricted from attendance.

Executive sessions may be held during Council Regular and Special meetings
and will be announced by the Mayor. Executive session subjects are limited to
considering such matters as permitted by State law.

[See former ACC 2.06.070 (1957 code § 1.04.080).]
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2.5 Cancellation of Meetings - Meetings may be canceled by a majority vote of the
Council and proper notice given by the City Clerk.

SECTION 3 - ORDER OF BUSINESS OF REGULAR COUNCIL MEETING
AGENDA

All items to be included on the Council's agenda for consideration should be submitted
to the City Clerk, in full by 12:00 Noon on the Tuesday preceding each regular Council
meeting. The City Clerk shall then prepare a proposed agenda according to the order of
business, for approval by the Mayor, or his/her designee. A final agenda will then be
prepared by the City Clerk and distributed to Councilmembers as the official agenda for
the meeting.

The agenda format of the Régular City Council meeting shall be as follows:
3.1 Call to order.

The Mayor shall call the meeting to order.
3.2 Rollcall

‘The City Clerk will call the roll. Councilmembers may request to be excused from
a meeting by requesting the same of the Mayor in advance of the meeting.

3.3 Flag salute.

The Mayor, Councilmembers and, at times, invited guests will lead the flag
salute. '

3.4 Announcements, Proclamations and Presentations
A proclamation is defined as an official announcement made by the Mayor or the
City Council regarding a non-controversial event, activity or special interest group
which has a major city-wide impact.

3.5. Appointments
Appointing individuals to various committees, boards and commissions.

Confirmation of appointments, where confirmation is called for, may be preceded
by discussion in executive session, where appropriate.
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3.6

3.7

3.8

Agenda modifications
Changes to the Council’s published agenda are announced at this time.
Public Hearings and Appeals

Individuals may comment on public hearing and appeal items, provided that
when an appeal is a closed record appeal, the matter shall be considered based
on information, evidence and documents in the record. Argument on the appeal
shall refer only to matters, information, documents and evidence presented at the
underlying hearing from which the appeal is taken, and no new information,
evidence or documents may be added, and argument on the appeal may only
deal with information, evidence and documents in the record. The Mayor will
state the public hearing and/or appeal procedures before each hearing.

Audience Participation

Members of the audience may comment on items relating to any matter related
to City business under the Audience Participation period. Comments are limited
to three (3) minutes per person, and a total of fifteen (15) minutes per topic.
Groups who have a designated speaker may have a total of ten (10) minutes to
speak. Public comments sign-up forms will be available at the City Clerk’s desk
at each meeting for use of those citizens wishing to address the Council. The
City Clerk shall serve as timekeeper. The Presiding Officer may make
exceptions to the audience patrticipation time restrictions when warranted, in the
discretion of the Presiding Officer.

Citizens may also speak on individual agenda items on the printed agenda at the

| time they are considered by the Council as requested by the Mayor.

3.9

3.10

3.1
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Correspondence
Council Committee Reports

Council Committee Chairs report on action and activities of their respective
Council Committees.

Councilmember Reports

Fhe-Mayorand-Councilmembers may report on significant activities since the last

regular meeting—to—nguire—on—matters-of-general-City-business, -or to -initiate
investigation-or-action-on-a-matterof-conecern.._Councilmember reports are to

include only information coming from appointed positions. Councilmember
reports are to be directed to fellow Councilmembers.
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3.12

3.13

Consent Agenda

Approval of the Consent Agenda, including items considered to be routine and
non-controversial, may be approved by one motion. Items on the Consent
Agenda include but are not limited to the following. Any Councilmember may
remove any item from the Consent Agenda for separate discussion and action.

a. Approval of minutes.
b. Fixing dates for public hearings and appeals.
C. Approval of claims and vouchers, bid awards and contracts.

d. Approval of surplus property.
e. Other items designated by the City Council.

Unfinished Business

Unfinished business of a general nature.

3.14

3.156
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New Business

Business, other than ordinances and resolutions, that has not been previously
before the City Council.

Ordinances

All ordinances shall be in writing, and the titles thereof shall be read aloud by the
City Attorney prior to a vote being called on their adoption, provided that any
councilmember may upon request, have a full reading of the text of a proposed
ordinance prior to the vote on its adoption. It shall not require a second to the
request for a full reading of an ordinance. It is further provided, however, that the
requirement for a reading of the title of the proposed ordinance, or a full reading
of the text of the proposed ordinance may be waived upon a motion duly made,
seconded and approved by a majority of the counciimembers in attendance at
the council meeting.

Discussion and debate by the City Council on ordinances will be held prior to the
vote on an ordinance. Councilmembers shall decide whether or not to amend the
ordinance, or direct staff to further review the proposed ordinance.

An ordinance shall be adopted by a majority vote of a quorum of the City Council,
Provided that adoption of any ordinance that grants or revokes a franchise or
license shall require the affirmative vote of at least a majority of the whole

AUBURN * MORE THAN YOU IMAGINED




3.16

3.17

membership of the Council, and Provided that public emergency ordinances
require a vote of a majority plus one of the whole Council membership. A public
emergency ordinance is one designated to protect public health and safety,
public property, or public peace.

Resolutions

All resolutions shall be in writing, and the titles thereof shall be read aloud by the
City Attorney prior to a vote being called on their passage, provided that any
councilmember may upon request, have a full reading of the text of a proposed
resolution prior to the vote on its passage. It shall not require a second to the
request for a full reading of a resolution. It is further provided, however, that the
requirement for a reading of the title of the proposed resolution, or a full reading
of the text of the proposed resolution may be waived upon a motion duly made,
seconded and approved by a majority of the counciimembers in attendance at
the council meeting.

Discussion and debate by the City Council on resolutions will be held prior to the
vote on a resolution. Councilmembers shall decide whether or not to amend the
resolution, or direct staff to further review the proposed resolution.

A resolution shall be passed by a majority vote of a quorum of the Council,
Provided that passage of any resolution for the payment of money shall require
the affirmative vote of at least a majority of the whole membership of the Council.

Adjournment

Recess - The foregoing agenda may be interrupted for a stated time as called by
the Presiding Officer to recess for any reason, including executive sessions.

[See former ACC 2.06.110(Ord. 5687 § 1, 2002; Ord. 4166 § 2, 1986); ACC 2.06.120
(1957 code § 1.04.120.); ACC 2.06.140 (1957 code § 1.04.140.); ACC 2.06.170 (1957
code § 1.04.190.); ACC 2.06.180 (Ord. 5635 § 2, 2002; 1957 code § 1.04.200).]

SECTION 4 - COUNCILMEMBER ATTENDANCE AT MEETINGS

4.1

Councilmembers will inform the Mayor or City Clerk if they are unable to attend
any Council meeting, or if they knowingly will be late to any meeting. The minutes
will show the Councilmember as having an excused absence. Attendance at
Council special meetings is not mandatory and will not be considered for
purposes of RCW 35A. 12.060.

[See ACC 2.06.050]
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SECTION 5 - PRESIDING OFFICER - DUTIES

5.1  Conduct of Meetings

The Presiding Officer at all meetings of the Council shall be the Mayor and in the
absence of the Mayor, the Mayor Pro Tem will act in that capacity. If both the
Mayor and Mayor Pro Tem are absent and a quorum is present, the Council shall
elect one of its members to serve as Presiding Officer until the return of the
Mayor or Mayor Pro Tem.

[See former ACC 2.06.090 (1957 code § 1.04.100).]
5.2  The Presiding Officer:

a. Shall preserve order and decorum at all meetings of the Council and cause the
removal of any person from any meeting for disorderly conduct;

b. Shall observe and enforce all rules adopted by the Council,

C. Shall decide all questions on order, in accordance with these rules, subject to
appeal by any Councilmember,;

d. Shall recognize Councilmembers in the order in which they request the floor,
giving every councilmember who wishes an opportunity to speak, provided that the
mover of a motion shall be permitted to debate it first, and provided that the Presiding
Officer may also allow discussion of an issue prior to the stating of a motion when such
discussion would facilitate wording of a motion;

e. May affix approximate time limit for each agenda item;

f. When matters on the agenda are placed, or are able to be placed under more
than one classification or category, as defined by the Order of Business, and the matters
involve or are closely related to other subject matter, then the Presiding Officer may, in
the Presiding Officer's discretion, present such matters before the Council, for
discussion, consider and vote, at a different place in the agenda without the necessity of
any vote thereon, notwithstanding their initial different placement on the written agenda.

[See former ACC 2.06.100 (1957 code § 1.04.170.); ACC 2.06.190 (1957 code § 1.04.210).]

SECTION 6 - COUNCILMEMBERS

6.1 Remarks. - Councilmembers desiring to speak shall address the presiding
officer, and when recognized, shall confine him/herself to the question under
debate. '
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